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PUBLIC CALL for submission of application for 

A. Translation and Interpretation services from English to Serbian and vice versa
AND
B. Printing services 
The Twinning Project “Strengthening Capacities of the National Assembly of the Republic of Serbia in the EU integration Process” is an EU funded project that will be jointly implemented by the Hellenic Parliament and the National Assembly of the Republic of Serbia from January 2013 until June 2014.  

The purpose of the project is to increase efficiency, liability and transparency of the Serbian National Assembly particularly in the exercise of its representative role, its legislative function (especially in the process of harmonization of Serbian legislation with the EU acquis and in the implementation follow-up of the adopted legislation) and its oversight function towards the executive.

For the successful implementation of the project we are seeking translation and interpretation services as depicted in detail in the work plan of the project. Additionally, we have necessity for the printing services for a series of written materials that will be generated during the project. 
ORDERING PARTY
European Programs Implementation Service of the Hellenic Parliament
SUBJECT OF CONTRACTING
a. Translation services and interpretation services 
b. Printing services 

For a: Main areas subject to translation and interpretation services: 
· Legislation & law making process

· EU acquis
· Parliament & Government operation 

· Independent State bodies 

· Operations research
· Communication and media

The documents subject to translation include for instance: brochures, reports, laws and legal documents, working procedures, rules of procedure, instruction manuals and administrative guidelines. Interpretation services will be needed for a series of workshops, conferences, roundtables, trainings. 
For b: Areas for printing services will include:
· Hand-outs

· Print-outs

· Training material 

· Workshop/Roundtable material 

· Booklets and manuals 

· In addition: related design and layout of the printed materials.  
The lists of areas for translation, interpretation and printed services are not final and could be subject to later modification.

REMUNERATION AND Quantity for each service 
Remuneration is based on a Service Contract.

a. Translation and Interpretation services
Average number of pages for translation per month: 80. 

Calculation: one standard page for translation contains 1600 characters with spaces.  
Average days of interpretation per month: 7.
One day of interpretation contains maximum 6 hours.
b. Printing services

Approximately 20 different booklets will be produced in the project period. 

The total amount of copies for all the booklets is 2000.

Calculations: booklet contains on average 35 standard pages 
Specifications: 

· front/back cover: 300gr gloss kunstdruck 
· content: 80gr offset 

· Binding: clips/spiral 

· Size: mainly A4, but also other sizes may apply

These are the minimum requirements for the printed material. 
Additionally to the above and in a minor scale other printing services related to the main areas described previously might be needed. 
PLACE AND DURATION OF SERVICE 

The project duration is from January 2013-June 2014, during which the translation, interpretation and printed services will be contracted.  
All services are to be delivered in Belgrade.
REQUIREMENTS
a. TRANSLATION AND INTERPRETATION SERVICES 
Only legal entities (translation/Interpretation bureaus, agencies etc) are entitled to apply for translation and interpretation services by submitting the following documents:

· Extract from the register of the Agency for Business Registers (Agencija za pivredne registre) as proof that the applicant is officially registered as a business.
· Confirmation of proven track of at least three years of professional experience in providing translation/Interpretation services from English into Serbian language and vice versa, in the areas that are the subject of this procurement. 
· List of employed translators and interpreters, with personal data, diplomas/ certificates or other appropriate document demonstrating the necessary qualification and registration number of the Ministry of Justice for the court certified translators. 
· A document indicating the offered rate per normalized page (for the translations) and hour (for the interpretation). The rates will be indicated in Euros. 
Please note that civil servants and other staff of the public administration of the beneficiary country cannot be included as translators/interpreters. 
b. Printing services
Only legal entities (printing companies, printing centers etc) are entitled to apply for printing services by submitting the following documents:

· Extract from the register of the Agency for Business Registers (Agencija za pivredne registre) as proof that the applicant is officially registered as a business.
· Confirmation of proven track of at least one year of professional experience in large printing projects. 
· Confirmation that the company is able to offer design services for the printed material. 
· A document indicating the offered rate (in Euros) per normalized booklet
Please note that the above rate for the normalized booklet should include design and packaging cost (e.g. paperclips, spiral).  

DEADLINES AND ASSESSMENT
Deadline for submissions is the 22nd  February 2013. 

A probation period will be applied for both contracts. 
Applications should be sent electronically to aleksandra.plazinic@parlament.rs with the subject: “Application for translation/interpretation services” or “Application for printing services”, respectively. 

PAGE  
4
[image: image3.png]



  
Strengthening Capacities of the National Assembly in the EU Integration Process 

An EU funded project


_1379830663

